
 

 

 

Joy Di Engineering 
To Di For 
 
24 East Stonegate Drive 
Prospect Heights, Illinois 60070 
Phone 847.555.5555  Fax 847.555.5555 

WORK 
ORDER 

 
 
The following number must appear on all related 
correspondence, shipping papers, and invoices: 
 
W.O. NUMBER: 2200 
 
 
To: 
Name  
Company  
Address  
City, State ZIP  
Phone  

Ship To: 
Name  
Company  
Address  
City, State ZIP  
Phone  

 
W.O. DATE REQUESTED BY DEPARTMENT INVOICE # FOR 

BILL 
TERMS 

 
 

 DESCRIPT ION HOURS RATE AMOUNT 

 

 SUBTOTAL  

 SALES TAX  

 SHIPPING & HANDLING  

 OTHER  

 TOTAL  
 

   

   Authorized by Date 

 

STATUS


